Community Initiatives Director
The Town of Millinocket is seeking a Community Initiatives Director to support community projects, secure grant funding, coordinate events, and lead public communication efforts. This department head position works closely with the Town Manager and plays a key role in advancing Town priorities through collaboration, organization, and initiative.
Responsibilities include researching and writing grants; coordinating grant-funded projects; planning Town-sponsored events; supporting community initiatives; managing public messaging; and working collaboratively with department heads. The position also supervises interns and volunteers, assists with administrative functions as needed, and serves as Deputy Director of General Assistance.
This position requires the ability to manage multiple projects simultaneously in a dynamic municipal environment.
Salary: $45,000 - $50,000 Depending on qualifications and experience.  The Town of Millinocket offers competitive benefits, holidays, vacation, Maine State Retirement, and sick time. 
Qualifications:
· Minimum 3-5 years of experience: In community development, public relations, or a similar role
· Strong communication and public speaking skills: Experience with public messaging, social media, and event planning. Ability to convey complex information in a clear and concise manner
· Project management: Ability to manage multiple projects simultaneously in a dynamic environment
· Grant research and writing: Experience with researching and writing grants, as well as managing grant-funded projects
· All candidates must submit 1 recent sample of their writing
· Event planning and coordination: Proven ability to plan and execute successful events
· Leadership and supervision: Experience supervising interns, volunteers, or staff members
· Administrative skills: Proficiency in administrative tasks, such as budgeting and reporting
· Strong interpersonal skills: Ability to work collaboratively with department heads and community members
· Problem-solving and adaptability: Ability to navigate dynamic municipal environments
· Initiative and self-motivated: Self-starter with a passion for community development
· Empathy and compassion: Ability to work with individuals in need and provide supportive services
· Confidentiality and discretion: Ability to maintain confidentiality and handle sensitive information

Interested applicants can reach out to the Human Resource Director for a job description, and submit a cover letter, resume, and sample writing to humanresource@millinocket.org or mail it:
Town of Millinocket
Attn: Human Resources 
197 Penobscot Ave.
Millinocket, ME 04462

E.O.E/AA Employer
