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Fire Chief 

Millinocket Fire & EMS Department   
REPORTS TO: Town Manager 

CLASSIFICATION: Full-Time, Exempt, Management 

SALARY: Competitive, DOQ – plus full Town benefit package 

GENERAL STATEMENT OF DUTIES 

This is the highest supervisory and administrative position within the Millinocket Fire 

Department. The Fire Chief is charged with the prevention of fires, protection of life and 

property, and responsible for the efficient operation of the Millinocket Ambulance Service. 

The Fire Chief is the command officer for firefighting, ambulance responses, hazardous 

materials incidents, and all incidents involving public safety and welfare. Millinocket subscribes 

to the "Working Fire Chief" concept. 

The Chief also serves as the Town's Local Emergency Management Director and Fire Warden. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

• Supervise and coordinate activities of all Fire and Ambulance personnel 

• Direct the municipal fire and ambulance force at single and multiple-alarm incidents 

• Respond to fire alarms; determine nature and extent of fire, building conditions, 

exposures, and water supply; direct crews accordingly 

• Respond to emergency medical calls 

• Inspect station, buildings, grounds, apparatus and equipment to ensure compliance with 

maintenance standards 

• Train subordinates in equipment use and fire suppression methods; conduct 

department training sessions 

• Evaluate personnel efficiency and performance 

• Inspect commercial establishments; report hazards and safety violations; recommend 

corrective measures 

• Investigate or cause investigation of all fire losses 



 
 

Millinocket.org      |      (207) 723-7000      |      197 Penobscot Avenue, Millinocket, ME  04462 

• Oversee local Fire Prevention program; conduct fire drills 

• Maintain municipal ambulance service in compliance with Maine EMS 

• Prepare and submit department bills and payrolls 

• Manage department union contract 

• Prepare and submit annual department budget; administer approved budget 

• Write proposals for new equipment or modifications 

• Uphold all State laws and Town ordinances 

• Perform duties as Local Emergency Manager 

• Perform other duties as directed by Town Manager 

SUPERVISORY RESPONSIBILITIES 

Directs subordinate supervisors and all Fire and Ambulance personnel, including full-time, per-

diem, and on-call staff. Responsible for interviewing, hiring, training, assigning work, appraising 

performance, and administering discipline in accordance with Town policy and applicable law. 

QUALIFICATIONS 

Bachelor's degree in fire science, emergency management, public administration or related 

field preferred; or equivalent combination of education, training and experience. Minimum 

eight years progressively responsible fire/EMS experience including three years in 

supervisory/command role. 

Required Licenses and Certifications: 

• Current Maine licensure as an Advanced EMT or Paramedic 

• Must maintain all state-mandated continuing education requirements, including current 

American Heart Association (AHA) certification in Basic Life Support (BLS) 

• Maine Firefighter I & II (ProBoard/IFSAC preferred) 

• NIMS ICS 100, 200, 300, 400, 700, 800 

• Valid, clean Maine Driver's License 
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• EVOC certification (in Maine this includes AVOC) 

Ability to obtain Firefighter I/II and NIMS courses within 6 months of hire will be considered for 

otherwise qualified candidates. 

Preferred: 

• Fire Officer I/II 

• Fire Instructor I/II 

Knowledge, Skills and Abilities: 

Ability to read and interpret technical journals, financial reports and legal documents; ability to 

calculate figures including discounts, interest, proportions, percentages, area and volume; 

ability to define problems, collect data and draw valid conclusions; ability to present 

information effectively to management, public groups and boards. 

Physical Demands and Work Environment: 

Work is performed in emergency and stressful conditions, in all weather, and may involve 

exposure to heat, cold, wet conditions, fumes, hazardous chemicals, heights, and infectious 

materials. Must occasionally lift and move up to 100 pounds. Requires close, distance, color and 

peripheral vision and ability to adjust focus. 

APPLICATION PROCEDURE 

Submit Town of Millinocket employment application, cover letter, resume, and copies of 

certifications to: 

Amber Wheaton, Human Resource Director 

Town of Millinocket 

197 Penobscot Avenue 

Millinocket, ME 04462 

Or via email 

humanresource@millinocket.org 

Applications available at the Town Office or at www.millinocket.org 

 

The Town of Millinocket is an Equal Opportunity/Affirmative Action Employer. 

humanresource@millinocket.org
https://millinocket.org/community/employment/

